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Description automatically generated]Napa Valley College New Athlete Clearance Instructions
1) Open Web Browser 
· Click Here
· Or Enter the following in Web browser: https://napavalley2.atsusers.com/
2) Create ATS Account 
· Do not enter your student ID 
· Type “New” for both Fields 
i. Student ID: New 
ii. Password: New
3) Enter all information that is highlighted in Yellow
· Click “Save Athlete Information”
· A Confirmation email with your log in ID and Password will be sent to you 
4) Fill out ALL of the Following Tabs 
· Save and Verify Information at the bottom of each page. 
i. General 
· Enter all information Highlighted in Yellow
ii. Paperwork
· Shows what documents have been submitted 
iii. Insurance 
· Enter Insurance information 
a. Click “add” and fill in all information highlighted in Yellow 
b. If you have an insurance Card upload a picture of the front and back 
c. If no Primary insurance check the box “ No Primary insurance” 
iv. Contacts 
· Minimum Two emergency Contacts
· Click “new” and Fill in all information
· Click the [image: Checkmark with solid fill]    and the screen will close 
v. Forms (can only be accessed once Save your athlete profile) 
· Fill out forms Electronically 
· Pick form and click “new” 
· Sign and Save at the bottom of the page 
a. Concussion Statement 
b. Assumption of Risk 
c. Pre Participation History (Print and bring to physical)  
d. Covid- 19 Screening 
e. Sports Medicine 
· IF you are under the age of 18, a parent or legal guardian must sign all the forms 

vi. E-files 
· Physicals
a. If taking a physical through our Health Center please visit their Website and follow their directions for their intake forms: 
i. Link
b.  If you are getting a physical from your own Physician:
i. Download and Print Pre-Participation Clearance form bring to Physical 
· This form must be signed by the Physician, PA, or NP. 
· Take a picture or Scan the Document and upload at the bottom of the page 
a. Choose File & Upload 
vii. Covid- 19 Vaccine 
· Under the “Screen/tests” tab 
a. Select new “Add New Vaccination” 
b. Input vaccine information form you vaccination card 
c. Upload a copy or picture of the cards 
i. Choose file 
ii. Upload 
5) Baseline Concussion Testing 
· Done with Athletic Training Staff
6) QR/ID code 
· Click the QR/id card icon on athlete profile 
· Take a screenshot and Save to be used for Athletic Training Room Treatment Sign in
7) The Athletic Trainer will review all information entered and coaches will be notified

**If there are any questions please contact the Athletic Training Staff, Head Athletic Trainer Brandon Lucas  at blucas@napavalley.edu or by phone (707)256-7669.
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